Tempus o

Sar nakhavas o o3an (programo) / lenge
bec¢ana (mekhipnata/skutiri)

1. Chon-tumen p-on tempushemma.se
2. Den kliko p-o Set schedule/leaves
3. Nakhaven an6-il nange kenara il basne/ ¢asura da kana 3i kana tumarre ¢have si te keren jekh
buki; misalage: "6:35 - 16:45".
a. Kana o ¢havo ni¢ avel kaj sikavlin, den kliko p-o On leave

4. Den kliko p-o +, kana e sikavipnasge basne/¢asura tumarre ¢havesqe ni¢ aven
jekh-pal-avresbe.

5. Kana tumarro ¢havo avel korkorro (bi te anel-les khoniva) k-i sikavlin, den bif an6-o kenar
Arriving self.

6. Kana tumarro ¢havo telarel korkorro kaBar i sikavlin, den bif an6-o kenar Departing self.

7. Alosaren Home w/, kana tumarro ¢havo si lino e xurdelinabar averkhanikas®Bar.

8. Munikhanes (An6ar var so avela te avel), an6-o kenar More info, mekhen jekh sade$/ mesazo
karing e manusa so inkeren e sikavlinaBar. (Tumarro sades/mesazo kam te avel thodino k-0
avizier e xurdelinago.

9. K'as te cirden patrin pala o ¢havorrenqo o3an pa jekh kurko vaj pa maj but kurke, den kliko po
Copy... aj alosaren o anav tumarre ¢havorresqo tha vi o kurko vaj il kurke pa save kamen te
cirden patrin pala o o3an.

10. Kana kamen te 3anen maj but pala sar kerel-pes o o3an, d'astin te den kliko p-o puéipnasqo
¢inx sinalo rangardo, anBar o kuns p-i ¢aci opre.

Sar das o xalo e absencenqo

1. Kana tumarro ¢havorro si nasfalo aj perel-pes te avel drabardo, na an8-i xurdelin, tha an6- e
aver than, den kliko po Report absence

2. Alosaren o anav e ¢havorresqo anfar savo keren o xalo.

Alosaren o gés anbfar o kalendari

4. D'astin te alosaren tume jekh pes/motivo aj/vaj jekh sade$/mesazo vipares k-i absénca tala
Absencecategory.

5. Den kliko po ko¢ak Report absence

w

Kana kamen te 3anen maj but hon-tumen po: : tiny.cc/tempus-new-caregivers


http://www.tempushemma.se
http://tiny.cc/tempus-new-caregivers

